INSTRUCTION ON PREPARING AN ARTICLE FOR PUBLICATION IN IEEE XPLORE 
In order to prepare your paper in accordance with the IEEE Xplore guidelines, you will need:

- text of your paper,
- styles’ template ”original styles’ template.doc”

In order to format your paper text in accordance with the IEEE Xplore guidelines, you should use a special style template ”original styles’ template.doc”. It is filled with the text which gives an example of your paper formatting by build-in styles. 
I Preparation of your paper text in Microsoft Word
1. First of all note the following: 

· the total length of a plenary paper text for publication should be  8-10 pages in A4 format,
· the total length of a poster paper text for publication should be  2-4 pages in A4 format.
2. When preparing text, please remember that for figures and diagrams preferably bmp format should be used. For photographs use tif or jpg format. All the components in the illustrations should be clear, inscriptions should be easily readable. It is not recommended to use illustrations having many small details since their scaling is impossible because of 2 column format text – image will be beyond the borders of columns and will be cut.  
3. Formulas should be typed using the Equation 3.0 Editor or Math Type. Font Times New Roman or Symbol, size 10; for superscripts and subscripts - size 8. Roman letters should be typed in italics, Greek and Russian letters - Roman type. 
Tab «Style», section  «Define», in drop-down box set the following settings: 

untick everything except 

Variable – Times New Roman – Italic,
Vector-Matrix - Times New Roman – Bold.
II Preparation of the paper for work with styles’ template 
1. Now it is recommended to clear formatting of the whole text, in order that your settings are not mixed with the template settings.
To do so: select the whole text of your paper (ctrl+A), press button «Clear format» on Microsoft Word program toolbar. Location of the tabs and panels may vary depending on the version of the program.
2. Formulas
Formulas should be formatted in the article before you transfer the text to the template, since there are no corresponding settings in the template file, formulas just need to be copied and pasted into the template in their finished form.
If the formulas do not have a serial number, they should be centered.

Tab «Home», section «Paragraph», item «Align by center».
If a formula has a serial number, add a table of 2 columns having invisible borders.
Tab «Insert», section  «Tables».
Tab «Designer», section  «Tables’ styles», button «Borders», remove all selections or click «Hide Gridlines».
Paste the formula into the first cell and center it, paste the number into the second cell and align it by the right edge.
Example: 
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III Work with styles’ template
Open styles’ template (original styles’ template.doc). You see the correctly formatted text of example and list of styles built into the file.

If panel of styles has not been displayed in the file opened by you, open it by yourself.
(Tab «Home», section «Styles»). 

Styles’ template operates as follows. 

You remove from the styles’ template the parts of text placed as example and replace them by similar parts of your paper (heading, abstract, figure, etc).
After pasting, each fragment of your paper should take appropriate form. If this has not happened automatically, select the fragment pasted by you and press appropriate style in the list of styles.
For each part of the paper use appropriate styles: heading, authors, contact details, abstract, keywords, body text, cross-headings, lists, tables, figure captions, data on funding, footnotes.

ATTENTION!

1. Keep in mind that the text, figures, tables and other elements of your paper should be placed sequentially and in parts in order not to violate the document structure and not to damage the template settings! Do not copy and paste the whole paper at once, since formatting the text after pasting may be blocked because internal settings of both files are mixed.

2. Do not change the style settings: no matter how «unseemly», in your opinion, the text looks like when being formatted – do not add paragraphs between fragments, make indents for tables and figures, and smooth interline spacing between paragraphs.
The heading should be formatted in accordance with the style settings «paper title»: lower case letters, 24 font size.

The paper text («body text») should be formatted in 2 columns. The template has the corresponding settings for font, interline spacing etc. For list formatting the text has «bullet list» style.
Authors’ names and contact details («author», «affiliation») should be allocated in the special columns under the heading, whose settings are indicated on the template page. If the number of authors is more than 6, the names and company names formatted in relevant style should be added sequentially, horizontally, left to right. If the number of authors is less than 6 and cannot be divided by 3, the number of columns (2 or 1) can be changed in the settings. Please pay attention to the recommendations regarding the representation of this part of paper in the template itself.

Tab «Page setting», section «Page parameters», «Columns».

Styles «abstract» and «key words» are created for abstracts and key words.
To format crossheadings, use the corresponding styles: «Heading 1-4». They have hierarchical system: crossheadings, themes and sub-themes should be formatted in accordance with their interrelationship.

To format crossheading «REFERENCES», use «Heading 5» (it has no list formatting and hence the crossheading has no number). To format items of References use the corresponding style «references».
To format heading of table, names of lines and columns, table footnotes, use styles «table head», «table col», «table subcol», «table footnote», respectively. Text in the table should be formatted by style «table copy».

Figures should be inserted into object «Caption» and style «figure caption» should be used for figure captions.

· Tab «Insert», section  «Text», button «Caption».

· Set settings: «No shading», «No boundary».

Style «figure caption» sets figure numbering automatically. If you need to use object «Caption» to set the caption just under the figure, please note that automatic numbering of figures will be violated. Numbering of all the next figures and formatting of captions will have to be done manually.

Style «footnote» is set for footnotes.
Information about grant financing should be formatted by style «sponsors». The text will be placed in box «Text box» and will be able to change its position relative to page proof. 

PLEASE, BE ATTENTIVE!
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